	Insert logo here
	Document ID:
	<QPXXX>
	
	Revision No.:
	<nn>
	<Title>	Effective Date:
	<date>


	Company Name
	Error! Unknown document property name.

	
	Document ID: Error! Unknown document property name.
	Revision No.: Error! Unknown document property name.



	Insert logo here
	Document ID:
	<QPXXX>
	
	Revision No.:
	<nn>
	<Title>


[bookmark: _Toc219615103]Procedure: <Title>	


















	Document information, authorship and approvals

	Author signs to confirm technical content

	Prepared by:


	Job title:

	Signature:
	Date:

	Subject matter expert reviewer signs to confirm technical content

	Reviewed by:


	Job title:

	Signature:
	Date:

	Quality representative signs to confirm document complies with quality management system

	Authorised by:


	Job title:

	Signature:
	Date:



[bookmark: _GoBack][bookmark: _Toc235848835]
Table of Contents
1.	Heading 1	3
2.	Heading 1	3
2.1.	Heading 2	3
2.2.	Heading 2	3
2.2.1.	Heading 3	3
1.1.1.1.	Heading 4	3

1. [bookmark: _Toc235848607][bookmark: _Toc235848836][bookmark: _Toc235848956][bookmark: _Toc405559974]
Heading 1
Normal style
Subtle emphasis
Add content as required.
2. [bookmark: _Toc235848608][bookmark: _Toc235848837][bookmark: _Toc235848957][bookmark: _Toc405559975]Heading 1
Normal style
2. [bookmark: _Toc235848609][bookmark: _Toc235848838][bookmark: _Toc235848958][bookmark: _Toc405559976]Heading 2
Normal style
2. [bookmark: _Toc235848610][bookmark: _Toc235848839][bookmark: _Toc235848959][bookmark: _Toc405559977]Heading 2

2.1.1. [bookmark: _Toc235848611][bookmark: _Toc235848840][bookmark: _Toc235848960][bookmark: _Toc405559978]Heading 3

[bookmark: _Toc235848612][bookmark: _Toc235848841][bookmark: _Toc235848961][bookmark: _Toc405559979]Heading 4

· Bullet 1
· 
· 
Bullet 2


Numbered step 1


Numbered step 2


Caption: 
	Step
	Action

	1
	Type step descriptions here...

	2
	Table bullet


	
	



Addition information/Appendices/Attachment
Amend as required or delete. 

Attachments - Forms may be attached to the procedure that references them depending on a company’s systems and preferences. Ensure that there is adequate identification of the attachment if it will be printed and used to record GMP data. Eg. 

Attachment: Title...
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